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SPECIFICATION 

 

Request for approval of procurement for twenty-one staff identity cards for the PAIA 
division. 

 
Name of Directorate Information Regulator 
Contact Number 083 383 7664 

Date of Specification 04 December 2025 

Closing date 17 February 2026 

RFQ Number RFQ 

Venue for delivery of goods / 
services 

Woodmead North Office Park, 54 Maxwell Drive, Woodmead, 
Johannesburg 2017. 

 

Responses should strictly be through 
email 

 
scm@infoRegulator.org.za 

Contact Person Milton Gasa 

PROCUREMENT FOR TWENTY-ONE (21) STAFF IDENTITY CARDS FOR THE PAIA 

DIVISION 

Specification to be 
supplied 

Qty Description 

Name tags/identity 
cards 

21 Product Type 
Identity Cards (Staff ID Cards) 
Material 
High-quality PVC plastic card 
Size 
Standard CR80 (85.6 mm × 54 mm) 
Printing 

• Front: Full-colour printing 
• Back: Greyscale / black-and-white printing 

Artwork will be provided 
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General requirements 
 

 

• The service provider must supply 2 samples for the name tags showing the material and 

how the contents will appear on the name tag before mass printing. For approval by 

communications and media division. 

 
RFQ Terms and Conditions 

 

• Bidders must be registered with the National Treasury (CSD) Central Supplier 

Database and attach a copy of their CSD report, or Unique number and Tax Pin 

in their bids in order to enable Information Regulator to confirm suppliers’ tax status. 

• Bidders are required to submit an original or certified copy of the B-BBEE 

certificate or Sworn Affidavit as per the B-BBEE Act. 

• Bidders must complete, sign, and submit updated SBD 4, and SBD 6.1, SBD 6.2 

• The quotation and required documents must be submitted through email to 

SCM@inforegulator.org.za or as prescribed elsewhere in the RFQ. 

• The RFQ will be evaluated in terms of the 80/20 system prescribed by the 

Preferential Procurement Regulation of 2022 

• Bidders must indicate estimated delivery of goods / service 
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3. Additional Informati 

 

 

Description Details 

Required Documents for 

Quotation 
1. Valid Tax Compliance Status Pin 

 2. Valid and Original certified BBBEE Certificate / Sworn Affidavit 

 3. CSD Registration Report not older than three (3) months 

 4. Quotations must be valid for two (2) months 

 
5. Completed and signed SBD 4 and SBD 6.1 

 6. Delivery period 

 
Non-compliance 

Bids not in compliance with above-mentioned and received 

after the closing date of request for quotation will NOT be 

considered. 

Specification signed off 

Initials and Surname: 
Makhwedi Makgopa-Madisa 

 
 

 
Signature: 
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