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SPECIFICATION 

 
PROVISION OF TWENTY- FOUR (24) i5 LAPTOPS AND SIX (6) i7 LAPTOPS FOR THE 

INFORMATION REGULATOR 
 

 

Name of Directorate Information Regulator 

Contact Number 010 023 5200 

Date of Specification 23 January 2026 

Closing date  20 February 2026 

Venue for delivery of goods / 

services 
54 Maxwell Drive, Old General Motors Building, Woodmead 

Responses should strictly be via 
E-mail 

scm@inforegulator.org.za 

Contact Person Milton Gasa / Phindulo Maphangula / Lesego Korae 

PROVISION OF TWENTY-FOUR (24) i5 LAPTOPS AND SIX (6) i7 LAPTOPS FOR THE 
INFORMATION REGULATOR 

Specification to be 

supplied 
QUANTITY Description 

I5 LAPTOPS 24 - LAPTOPS 

I7 LAPTOPS 
6 

- LAPTOPS 

 
 
 
 
 
 
 
 
 
 
 
 

 

 
Adv. FDP Tlakula (Chairperson), Adv. LC Stroom (Full-time Member),Mr. MV Gwala (Part-time Member). 

Mr. M Mosala (Chief Executive Officer) 
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The Information Regulator would like to appoint a qualified service provider to supply the 

following items: 

 
SPECIFICATION FOR TWENTY-FOUR (24) i5 LAPTOPS 

 

 

ITEMS TO BE SUPPLIED QTY ITEM MINIMUM SPECIFICATION 

Laptops 24 Model HP, DELL or Similar 

  Processor Intel Core Ultra 5 

  Memory 8GB 5600 MHz 

  Hard Drive 512 GB M.2 PCIe NVMe SSD 

  Display 14’’-15’’ Anti-Glare, non-Touch Screen, 

250 nits FHD RGB with Microphone 

  Networking Gigabit Network Connection; 3G, 

4G,5G 

  Wireless LAN Intel WI-FI 6E & Bluetooth 5.3 or above 

  Keyboard English International backlit AI hotkey - 

79-key 

Durakey keyboard 

  Warranty 3 Years Repair/Replace, next business 

day onsite support 

  Software Information Regulator Image to be 

provided 

  Operating System Windows 11 Pro / Enterprise 

   Active SmartCard 

  LTE R15 4G LTE-Advanced WWAN 

  Port USB 3.0 and above, minimum of 5 

ports, 1 HDMI and 1 Type C port 

  Power Adapter 65W AC Adapter -USB Type C Eco- 

Design 

  Built-in SIM card 

slot 

Yes 
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SPECIFICATION FOR SIX (6) i7 LAPTOPS 

 

ITEMS TO BE SUPPLIED QTY ITEM MINIMUM SPECIFICATION 

Laptops 6 Model HP, DELL or Similar 

  Processor Intel Core Ultra 7 

  Memory 8GB 5600 MHz 

  Hard Drive 512 GB M.2 PCIe NVMe SSD 

  Display 14’’-15’’ Anti-Glare, Touch Screen, 

250 nits FHD RGB with Microphone 

  Networking Gigabit Network Connection; 3G, 

4G,5G 

  Wireless LAN Intel WI-FI 6E & Bluetooth 5.3 or above 

  Keyboard English International backlit AI hotkey - 

79-key 

Durakey keyboard 

  Warranty 3 Years Repair/Replace, next business 

day onsite support 

  Software Information Regulator Image to be 

provided 

  Operating System Windows 11 Pro / Enterprise 

   Active SmartCard 

  LTE R15 4G LTE-Advanced WWAN 

  Port USB 3.0 and above, minimum of 5 

ports, 1 HDMI and 1 Type C port 

  Power Adapter 65W AC Adapter -USB Type C Eco- 

Design 

  Built-in SIM card 

slot 

Yes 
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1. Others - Important 

 

• Service providers must note that the base operating system on all devices is 

Windows 11 Enterprise/Pro and NOT Home Edition 

 

• Support: Provide information on support services available, including contact 

details for technical assistance 

 

• Pricing: Include detailed pricing breakdown (unit price, total price, taxes, and 

any additional costs). 

 

• Delivery: Laptops must be delivered within one (1) week.  

 

• Service providers are encouraged to register their Information Officer (IO) on 
the Information Regulator’s eServices Portal to ensure seamless 
communication and compliance support.  

 

 

• Quotations not according to the specification will be disqualified. 
 

 
2. REQUIREMENTS: 

 
2.1 Request for Quotation Requirements 

 
 

To guarantee an objective and fair evaluation process, all quotations submitted 

must be in accordance with the format described in the Request for Quotation. 

Failure to provide all or any part of the requested information in the required 

format may result in a quotation being excluded from the evaluation process. 
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2.2  Service Providers interested in this RFQ should submit the following 

documents. 

 
2.2.1 Bank rating / codes providing valuable insight into the financial status of 

a business or entity, allowing you to determine the terms of business 

and risk involved when extending credit. 

2.2.2 Signed three (3) letters of reference for similar work (i.e. Providing laptops 

and desktops) within the last three (3) years. 

2.2.3 The service provider to provide OEM Certificate/Letter confirming that they 

are an official distributor 

2.2.4 Company Profile comprises of bidder’s primary business activities, clients, 

management, partners, etc 
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2.3 RFQ Terms and Conditions 

 
2.3.1 Bidders must be registered with the National Treasury (CSD) Central Supplier 

Database and attach a copy of their CSD report, or Unique number and Tax Pin in 

their bids in order to enable Information Regulator to confirm suppliers’ tax status. 

2.3.2 Bidders are required to submit an original or certified copy of the B-BBEE certificate 

or Sworn Affidavit as per the B-BBEE Act. 

2.3.3 Bidders must complete, sign, and submit updated SBD 4, and SBD 6.1 

2.3.4 The quotation and required documents must be submitted through email to 

scm@inforegulator.org.za or as prescribed elsewhere in the RFQ. 

2.3.5 The RFQ will be evaluated in terms of the 80/20 system prescribed by the 

Preferential Procurement Regulation of 2022 

2.3.6 Service providers are encouraged to submit their Information Officer (IO) registration 

certificate. 

 

 

3. Evaluation Process and Criteria 
 
 

The quotes will be evaluated in 3 (three) stages. 

 

• SCM Pre-qualification criteria 

 

• Functional criteria, and 

 

• Price and Specific Goal 
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4.1 The first stage will be pre-qualification in line with SCM requirements: 

• Tax Compliance Status Pin. 

• Original certified BBBEE Certificate/ Sworn Affidavit. 

• CSD registration report not older than three (3) months 

• Completed and signed SBD 4, SBD 6.1 

• IO Registration Certificate 
 

 

Bids not in compliance with the above-mentioned and received after the closing date of 

request for quotation will NOT be considered. 

Quotations that qualify will proceed to the second stage of evaluation. 

A panel representing the Regulator will evaluate the quotations received according to 

a set of evaluation criteria. 

 
4.2 The second stage will evaluate functionality, and the minimum threshold 

will be 70 points. 

Evaluation of quotations will be done according to the following criteria 

(sufficient information should be provided): 

Table 1 
 

Evaluation 

Criteria 

Description Score Guidelines  Points 

Reference Letters 

(Past Relevant 

Experience) 

PURCHASE 

ORDERS WILL NOT 

SERVE AS 

REFERENCE 

LETTERS 

Bidders must have 

specific experience 

and submit similar 

work done within 

the last three (3) 

years, (the 

reference letters 

must be in the form 

Submission of three 

(3) or more 

reference letters 

demonstrating 

provable experience 

in supplying the 

same 

services/goods 

30 30 
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 of written proof(s) 

on the referees’ 

letterheads. The 

reference letters 

must include: 

relevant contact 

person, nature of 

service, telephone 

number, and email 

addresses. 

Reference letters 

should state how 

satisfactory the 

goods provided 

were to the 

company. 

Reference letters 

should not be from 

the same company 

or person. 

within the last 3 

years. 

  

Submission of two 

(2) reference letter 

demonstrating 

provable experience 

in supplying the 

same goods within 

the last 3 years 

20 

Submission of one 

(1) reference letter 

demonstrating 

provable experience 

in supplying the 

same goods within 

the last 3 years 

10 

Non-submission of 

a reference letter 

demonstrating 

provable experience 

in supplying the 

same goods within 

the last 3 years 

Reference letters 

that do not contain 

relevant information 

that is required. 

0 

Original Equipment 

Manufacturer 

(OEM) Certificate / 

Letter 

The service 

provider to provide 

OEM Certificate or 

letter confirming 

that they are an 

official distributor. 

Submission of OEM 

Certificate/Letter 

30 30 

Non- Submission of 

OEM 

Certificate/Letter 

0  
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  OEM Certificates / 

Letter that do not 

contain relevant 

information that is 

required. 

  

Bank rating / 

Coding 

Providing valuable 

insight into the 

financial status of a 

business or entity, 

allowing you to 

determine the terms 

of business and risk 

involved when 

extending credit. 

Rating A - Good to 

do business with a 

company 

20 20 

Rating B – Amount 

is well within the 

capacity of ordinary 

business 

commitments. 

15 

Rating C – Unlikely 

to commit 

themselves beyond 

their means. 

10 

Rating D, E and F - 

modest business 

commitments 

5 

Non-Submission of 

Bank Rating 

0 

Company Profile Company Profile 

comprising of 

bidder’s primary 

business activities, 

clients, 

management, 

partners, etc. 

Excellent company 

profile comprising of 

bidder’s primary 

business activities, 

clients, 

management, 

partners, etc. 

20 20 

  Good company 

profile comprising of 

company profile 

comprising of 

10 
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  bidder’s primary 

business activities, 

clients, 

management, 

partners, etc. 

  

  Average company 

profile of the 

company profile 

comprising of 

bidder’s primary 

business activities, 

clients, 

management, 

partners, etc. 

               5 

  No summary of the 

company profile 

comprising of 

bidder’s primary 

business activities, 

clients, 

management, 

partners, etc. 

0 

 
 

 
NB****Service Providers who fail to score a minimum of 70 points out of a 

possible 100 points on functionality criteria will not be eligible for further 

consideration. 

 
4.3 The third stage will evaluate the price and specific goals of those bids that 

meet the minimum threshold for functionality. 

 
In accordance with the Preferential Procurement Regulations, 2022 pertaining to 

Preferential Procurement Policy Framework Act (No. 5 of 2000), the 80/20-point 

mailto:enquiries@inforegulator.org.za
http://www.inforegulator.org.za/


Maxwell drive Woodmead, Johannesburg, 

2191, South Africa, 

P.O Box 31533, Braamfontein, Johannesburg, 
2017, South Africa, 

Email: enquiries@inforegulator.org.za, 

Website: www.inforegulator.org.za 

Toll Free: +27 80 001 7160 

 

 
 

 
system will be applied in evaluating proposals that qualify for further consideration, 

where price constitutes 80 points, and 20 points will be awarded as per points 

allocated to a bidder on the specific goals: (In reference to SBD 6.1) 

 
• Enterprises with ownership of 51% or more by person/s who are black person/s 

– 10 points 

• Enterprises with ownership of 51% or more by person/s who are women – 5 points 

• Enterprises with ownership of 51% or more by person/s who are youth – 3 points 

• Enterprises with ownership of 51% or more by person/s with disability – 2 points 
 
 
 
 

 

Prepared By  

Signature: 
 

 

Name Ms. A. Nkohla 

Title: ICT Service delivery manager 

Date: 23-Jan-2026 | 15:19 SAST 
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