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SPECIFICATION 

REQUEST FOR APPROVAL TO PROCURE TROPHIES FOR THE INFORMATION 
REGULATOR (REGULATOR 

 
Name of Directorate Information Regulator 

Contact Number 010 023 5200 

Date of Specification  10 November 2025 

Closing date  17 November 2025 @ 12:00 pm 

Venue for delivery of goods / services Woodmead North Office Park, 54 Maxwell Drive, Johannesburg, 2191 

Responses should strictly be via E-
mail 

scm@inforegulator.org.za 

Contact Person Lesego Korae / Phindulo Maphangula / Kerryn Mashaba / Milton Gasa 

SPECIFICATION: 

 

 
REQUEST FOR PROCUREMENT OF TROPHIES FOR THE INFORMATION 

REGULATOR (REGULATOR) 

Specification to be 

supplied 
Quantity Description 

1.  Employee of the year award 

3D Trophy Award 

Example 

 

 

X1 • Height: 300mm 

• Base: Solid clear glass finish with gold plate or similar. 

engraved with the Regulator’s logo and text to highlight 

recipient's name and title of the award. 

• Plate: 50mm x 25mm 

• Trophy Material: 3D Crystal clear glass finish with 3 stars 

or similar 

Packaging: Gift Box with the awards official branding. 

2.  Individual Awards 

29 Custom Glass 
Shield award example 

 

 

x9 with gold 

plate 

 
x14 with 

silver plate 

• Height: 200mm 

• Base: Varnished rosewood stand/base or similar with 

plates engraved with the Regulator’s logo and text 

• Plate: 50mm x 25mm 

• Finish: lasered glass to highlight each recipient's name 

and unique performance on the award/trophy body. 

• Trophy Material: Crystal clear glass 
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 x6 with 

bronze 

plate 

Packaging: Gift Box with the awards official branding 

3.  Certificates and Frames 

Printed and Framed 

Certificates 

X19 

Certificates 

with frames 

• A4 colour certificates printed on cardboard paper, with a 

frame 

• Styled Glass Fronted Mahogany Wooden Frames or similar 

with Wall Hanging Mounts (Suitable for an A4 Certificate) 

• Printing of design ready A4 certificates 

• Full CMYK Printing on 300gms gloss paper 

4.  Gifts for Gold 

winners 

X6 drinks 

cooler box 

• Drinks cooler box 10litre (Field Bar - assorted colours) 

 
 

3. Additional Information 
 

Description Details 

Required Documents for 

Quotation 
1. Valid Tax Compliance Status Pin 

 2. Valid and Original certified BBBEE Certificate / Sworn Affidavit 

 3. CSD Registration Report not older than three (3) months 

 4. Quotations must be valid for two (2) months 

 
5. Completed and signed SBD 4 and SBD 6.1 

 6. Delivery period 

Non-compliance 
Bids not in compliance with above-mentioned and received after 

the closing date of request for quotation will NOT be considered. 

Specification signed-off 

Initials and Surname: 
MR M. DIMBA 

Executive: Education and Communication 

 

 

Signature: 

 

 
 

 

Date: 06-Nov-2025 | 16:48 SAST 

 


