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SPECIFICATION 

Request for approval of procurement for One hundred and thirty-two 
(132) T-shirts, Hiking Hats and cups with the logo of the Information 
Regulator. 

 

Name of Directorate Information Regulator 

Contact Number   083 383 7386 

Date of Specification   16 November 2025 

Closing date   20 November 2025 

RFQ Number  RFQ 048-2025/26 
 

Venue for delivery of goods / 
services 

South African Human Rights Commission, Sunnyside Office 
Park, Sentinel House, 32 Princess of Wales, Parktown, 
Johannesburg 

 
Responses should strictly be through 
email 

 
scm@infoRegulator.org.za 

Contact Person Phindulo Maphangula/ Lesego Korae 

PROCUREMENT FOR ONE HUNDRED AND THIRTY-EIGHT (132) TSHIRTS, HIKING HATS 
AND CUPS WITH PRINTED LOGO OF THE INFORMATION REGULATOR 

Specification to be 
supplied 

Qty Description 

  • Material: 
o Body: 160 g/m², 95% Polyester, 5% Spandex; 

moisture-wicking and anti-bacterial fabric. 
o Contrast panels: 190 g/m², 100% Polyester, 

single jersey knit, drop-needle surface. 
• Design / Style: 

o Two-tone design with main body in Navy blue 
colour and contrast panels in white. 

o Two-button placket. 
o Standard fit tailored 

 
Embroidered Two- 

Tone Shirt 

 

 
132 

• Sizes: 
• 

o XS : 4 
o S : 15 
o M : 38 
o L : 31 
o XL : 26 
o XXL :13 
o XXXL : 5 

  
• Branding: 

o Embroidery using polyester thread. 
o Cut-away stabilizer to support fabric stretch. 
o Design density suitable for fabric type to 

prevent puckering. 
• Construction Notes: 
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  o Fabric must not be stretched during embroidery. 
o Stitching must maintain garment shape and 

accommodate natural stretch. 

 

 

 
 
 
 
 
 
 
 
 

 
Versatex Hat 

 
 
 
 
 
 
 
 
 

 
132 

Material: 92% Nylon, 8% Spandex; medium-weight, 
stretchable fabric for comfort and fit. 
Size: Medium (adjustable). 
Design / Style: Standard cap design suitable for embroidery 
or branding. 

Branding: 
• Embroidery 
• Placement to be on front panel 

Construction Notes: 
• Fabric must not be stretched excessively during 

embroidery. 
• Seams and stitching to be durable and maintain cap 

shape. 
• Hat should retain its fit and elasticity after embroidery. 

 

 

 
 

 
 
 

 
Branded Black Vega 
Stainless Steel & 
Plastic Double-Wall 
Tumbler 

 
 
 
 
 
 

 
132 

 
Material: Stainless Steel & PP (Polypropylene) plastic; double- 
wall construction for insulation. 
Size / Dimensions: Height: 13 cm; Capacity: 350 ml 

Colour: Black 
Branding: Laser engraving (precise, permanent, and suitable 
for metal/plastic surfaces) 

 
Design / Style: 

• Double-wall tumbler for hot and cold beverages. 

• Lid and body designed for secure handling and spill 
reduction. 

 
Construction Notes: 
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  • Branding must be clean, permanent, and resistant to 
wear. 

• Ensure surface is smooth and free of defects before 
engraving. 

• Tumbler must maintain thermal properties and 
durability after branding. 

 

 

 
General requirements 

 
 

• The service provider must supply 2 samples for each item showing the material and 

how the branding will appear on the actual shirt before mass printing at Woodmead 

offices. For approval by communications and media division. 

 
RFQ Terms and Conditions 

 

• Bidders must be registered with the National Treasury (CSD) Central Supplier 

Database and attach a copy of their CSD report, or Unique number and Tax Pin 

in their bids in order to enable Information Regulator to confirm suppliers’ tax 

status. 

• Bidders are required to submit an original or certified copy of the B-BBEE 

certificate or Sworn Affidavit as per the B-BBEE Act. 

• Bidders must complete, sign, and submit updated SBD 4, and SBD 6.1, SBD 6.2 

• The quotation and required documents must be submitted through email to 

SCM@inforegulator.org.za or as prescribed elsewhere in the RFQ. 

• The RFQ will be evaluated in terms of the 80/20 system prescribed by the 

Preferential Procurement Regulation of 2022 

• Bidders must indicate estimated delivery of goods / service 
 
 
 
 
 

 
3. Additional Information 
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Description Details 

Required Documents for 

Quotation 
1. Valid Tax Compliance Status Pin 

 2. Valid and Original certified BBBEE Certificate / Sworn Affidavit 

 3. CSD Registration Report not older than three (3) months 

 4. Quotations must be valid for two (2) months 

 
5. Completed and signed SBD 4 and SBD 6.1 

 6. Delivery period 

 
Non-compliance 

Bids not in compliance with above-mentioned and received 

after the closing date of request for quotation will NOT be 

considered. 

Specification signed off 

Initials and Surname: Mr SF Ledwaba : Senior Manager: HRM&A 

 

 
Signature: 

 
 

 

Date: 16-Nov-2025 | 09:21 SAST 

 


