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REGISTRATION OF INFORMATION OFFICERS ( SECTION 55 of POPIA)

1. HOW TO REGISTER AS A USER ON THE SYSTEM

11 Open the link to the Portal : https:\\registrations.inforegulator.org.za
1.2 Click on Sign Up

Welcome to the Registration Portal for Information Officers
‘ m INFORMATION
0 y REGULATOR
COL soumarmicn
v

Fivuring proiecion of v persant iaformetin
T —————

The Information Regulator of South Africa is an independent bady established In terms of Section 39 of The Protection of Personal Information Act 4 OF 2013. it is subject only to the law and the constitut
National Assembly

The Information Regulater i, 3mong others, empoiwered to monitor and enforce compliance by public and private bodies with the provisions of the Prometion of Access to Information Act, 2000 (Act 2 of
Personal Information Act, 201 13)

adies and intre

minimum conditions
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PIA) was enacted to promote the protection of per
s of pudlic and private bodies to designate 3
ficers are then required, in terms of Section 55(2)

al information processed by pul
ny power or duty to Deputy
4, to take up their duties only after deing regists

1.3 Agree to the Terms and Conditions s well as the “l am not a robot” security feature . Click Next
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v Ensuring protection of your personal informaion
and effective access to information

The personal information submitted herein shall be solely used for your registration with the Information Regulator ("Regulator’).

All the information submitted herein shall be used for the purpose stated above, as mandated by law. This information may be
disclosed to the public. The Regulator undertakes to ensure that appropriate security control measures are implemented to
protect all the information to be submitted in this document.

@gree to the terms and conditions @ nota robot e
o

14 Complete the form with the correct details. Ensure that password meets the requirements

Company Email Address
Company Name email@email co 22
First Name Email Confirmation
My Namea emailgemail co.za

Last Name Password

My Last Name

Cell Number Password Confirmation

E 123436789 [ e |

Back Submit
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https://registrations.inforegulator.org.za/

15 Validate yourself by referring to an OTP on the cellphone number provided. Type your email address and
the OTP to be verified on the system. Validate .

INFORMATION REGULATOR

You are required to validate you identity
by providing your Email and One Time PIN (OTP).

A text containing the OTP was sent to your cell number.

1.6 Login onto the system using your email address and password

»

1.7 The system will display the following , Choose “Complete Registration

How would you like to proceed?

Complete Registration Continue to PAIA
Reporting

2. HOW TO REGISTER AS AN INFORMATION OFFICER

2.1 Login using your email address and password

2.2 Complete the form ( Section A,B,C,D and E)
23 Click Save to complete at a later stage (Note that saved applications will be deleted on the system after 48 hours )

REGISTRATION PORTAL

REGISTRATION DRAFT FORM
O Register FORMYSELF O Register AS AN AGENT/PROXY Registration Name This field s required _
Mty i for St rs i it s satcsh (4
A:Information Officer  B: Deputy Information Officer(s)  C: Body/Responsible Party D, E: Statistics & Declaration  F: Summary OVERALL %
Full Name Postal Address Section & [
Section® ~
Designation Cell Number Section C "~
SactonD,E n
Email Address
o4 0 your
for all the Sections  Th parcentage bar should be 100% on all
Landline Number Fax Number Physical Address ) Same as above Sections before submitting.
Note: If you do ot have & Deputy Information Office, the
T - status bar will remain 0% at Section 8.
Please tick below if you wish 1o submit without & Deguty

Information Officer.

*Province
O Exclude Deputy Information Officer
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2.4 The status bar will indicate your progress ( Note : All Sections should be at 100% before you can submit )

25 Click Submit when ready

WY, REGlinion REGISTRATION PORTAL
REGULATOR
(s CA)
=3 REGISTRATION DRAFT FORM
O Register FORMYSELF O Register AS AN AGENT/PROXY Registration Name This field s required

A: Information Officer  B: Deputy Officer(s) ~ C: Body, ible Party D, E: Statistics & Declaration  F: Summary

Full Name Postal Address

Designation cell Number .

Email Address

Landline Number Fax Number Physical Address ) Same as abave
- ¥

e — . status bar wil remain 0% at Section &
N Information Officer.

“Province

v ([ Exclude Deputy Information Officer

2.6 Click on Exclude Deputy Information Officer , if there is no Deputy Information Officer

W'Y, Ricuihton REGISTRATION PORTAL

(SOUTH AFRICA)

= REGISTRATION DRAFT FORM X
O Reglster FORMYSELF O Register AS AN AGENT/PROXY Registration Name This field ks required _
Vaaencey o o S re ki wth s anaih )
A:Information Officer  B: Deputy Information Officer(s)  C: Body/Responsible Party D, E: Statistics & Declaration  F: Summary OVERALL b
Full Name Postal Address Section & o
. . Section & [
Designation Cell Number . Section C L]
B - . Section D,E [
Email Address
. The I
for al the Sections , The percentage bar should be 100% on all
Landline Number Fax Number Physical Address O Same as abave Sections before submitting
. Note: If you do not have a Deputy Information Officer, the

General Email Address status bar will remain 0% at Section 8.

Please tick below if you wish 10 submit without a Deputy
Information Officer.

*Province

2.7 Add Deputy information Officers ( if there are any , using the Save list feature ). You can add or remove
DIOs

o REGISTRATION POR :
9 omen

o= REGISTRATION EDIT FORM x
A Information Officer B: Deputy l [ Party D, E Statistics & Declaration F. Summary
Fullname Postal Adess

Designatien Call Mumber
Email Address

Landline Number Fax Number Physical Address 1 Same a5 above:

Genersl Email Address.

h-nl-tml\uunmm’.' Otice 0 e . D orget o pres she Updatm b s &=
Information R [EmEE

1 —— Advacate ——— ——— Gauteng
: tm— e — ——— Ganens




2.8

Registration certificate can be downloaded, or details can be edited.

v Lo REGISTRATION PORTAL
P amiy I —

I Type in search text
=
| CERTIRCA,
1. 0D0O0R/20222023-  Ndmande Besuty 4736817293 Automated  Private 347 Maghawe Strest Moumalangs admin Offcer Hszel Maleleza 0139874200 19.ul 20 []
RI/FR Section &, Siyabuswa com
0472 0791443357 ‘e nimandebeauty.co.za
139874800
0 Deputy information Officer(s)
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3. APPLICATIONS ON BEHALF OF RESPONSIBLE PARTIES

3.1 The Information Regulator employees can register Information Officers on their behalf if an application form is
received via email or hand delivered.

3.2 Once registration has been completed , The Information Officer will receive an OTP from the Information
Regulator , together with an email and a verification link ( see below )

Monday, 18 Jul = 3:04 PM
Texting with 87050036693896 (SMS/MMS)

Information Regulator :: OTP:
569641

18 Jul, 3:04 PM - Vodacom SA

Good day Rodney Marokane,

This email serves to notify you that a User Profile has been created for you.
You will be _Ime—F’in (OTP) that was sent to your cell number.
A text containing the OTP was sent to your phone.

Flease click the "WVerify My Identity” link below to verify your identity.

Verify My Identity

This link will expire on 20 July, 2022 @ 12:38 PM

Kind regards
Support Team - Information Regulator

For any inquiries please email us at: registrations.lO@inforegulator.org.za, or call
us at: 010 023 5200

This e-mail may contain confidential and personal information and may be legally
privileged. It is intended for the person or entity to whom or which it is addressed. If you
are not the intended recipient, you are not entitled to use, disclose, distribute or copy any
information or document contained in this email in any manner whatsoever. If you
received this message in error, kindly notify the sender immediately by replying to this e-
mail or by telephone and thereafter permanently deleting the e-mail.

3.3 Click on Verify to access E-Portal and confirm the Profile as soon as you get notification as the OTP has limited
timeframe. You will be required to validate

Good day I

This email serves to notify you that a User Profile has been created for you
You will be required to provide a One-Time-Pin (OTP) that was sent to your cell number.
Atext containing the OTP was sent to your phone.

FPlease click the 'Verify My Identity’ link below to verify your identity

Verify My Identity

This link will expire on 20 July, 2022 @ 12:38 PM.

Kind regards,
Support Team - Information Regulator

For any inguiries please email us at: registrations.|O@inforegulator.org.za, or call
us at: 010 023 5200

This e-mail may contain confidential and personal information and may be legally
privileged. It is intended for the person or entity to whom or which it is addressed. IT you
are not the intended recipient, you are not entitled to use, disclose, distribute or copy any
information or document contained in this email in any manner whatsoever. If you
received this message in error, kindly notify the sender immediately by replying to this e-
mail or by telephone and thereafter permanently deleting the e-mail.
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3.4

3.5

3.6

3.7

Verify your email and OTP

INFORMATION REGULATOR

You are required to validate you identity
by providing your Email and One Time PIN (OTP).

A text containing the OTP was sent to your cell number.

Validate

After validation you will be required to create a new password and login.

INFORMATION REGULATOR

Setup a password for your account

Your registered email

Confirm your password

Update

INFORMATION REGULATOR

to the i ion Portal for ion Officers

@ Email
P | Password

Login

Danit have a profile? Sign Up | cannot access my account

There after you will be able to log in with new password created and be able to see the application/s that have
submitted on your behalf by the Information Regulator.

You can download the certificate , edit your information and register companies .( Please see above a process
of registering a new |10)

i REGISTRATION POR

I Type in search text

—
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REPORT ON ACCESS TO INFORMATION ( SECTION 32 of PAIA)

4.1 Loginin on the Registration Portal of Information Officers

4.2 If you have been registered as an information Officer , Click on Submitted and go to
the next section.

4.3 If not yet registered, register first as an Information Officer and go to the next
section

e in search text
i ERTIFICATE CoMPANY REG. NUMBER BODY | POSTAL ADDRESS INFORMATION OFFICER conTacTs SUBMITTEDON|  ACTIONS
e
1. 0DOOOOB/2022-2023- Nemande Beauty 4736817293 Automated  Private 347 Maghawe Street Mpumalanga Admin Officer. Hazel Maleleza 0139874200 19 Jul 2022 ﬂ H n
U Section A, Siyabisswa — @ =
0472 0791443357 wewrvireimandebeauty.co.za
0139874600

0 Depaty Informstion Officer(s)

4.4  Click on the on the blue PAIA reporting icon

% e

v

m REGISTRATIONS @ DE-REGISTER

PROVINGE INFORMATION OFFICER SUBMITTED ON

1 0D000R/20222023  Ndmande Beauty 4736817293 Automated  Private 347 Maghawe Street Mpumsanga  adminOffcer Hozel Moleleza 0135674200 vz B B G )
TR Section A, Siysbuswa - =
w72 0791443357 wnrw reimandebeauty co 23
orass74600

0.Deputy information Offices(s)

4.3 Complete the form for Section 32 and submit

MRL HR Consultants
I . S 7 == 0

1. The number of requests for access received 0
2. The number of requests for access granted in full 0
3 The number of requests for access granted (in terms of section 46) 0
4. The number of requests for access refused in full 0
5. The number of requests for access refused partially 0
6 | The number of cases in which the periods were extended (in terms of section 26(1), as 5

stipulated in section 25)

7. The number of internal appeals lodged with the relevant authority

0

8  The number of cases in which, as a result of an intemal appeal, access was given 1o a record o

9. The number of internal appeals which were lodged on the ground that a request 15 for access a
was regarded as having been refused in terms of section 2

10. The number of applications to a court which were lodged on the ground that an internal appeal o

was regarded as having been dismissed in terms of section 77(7)

Cancx | Submit
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