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1. HOW TO REGISTER AS A USER ON THE SYSTEM

11 Open the link to the Portal : https:\\registrations.inforegulator.org.za
1.2 Click on Sign Up

Welcome to the Registration Portal for Inf

m INFORMATION
y REGULATOR
(SOUTH AFRICA)

v T

T et
The Information Regulator of South Africa is an independent bocy established in terms of Section 39 of The Protection of Personal Information Act 4 OF 2013, it is subject only to the law and the constitut
National Assembly

The Information Regulator is, 3mong others, empoiwered to monitor and enforce comoliance by public and private bodies with the provisions of the Promation of Access to Information Act, 2000 (Act 2 of
Personal Information Act, 2013 (Act £ of 2013)

The Protection of Personal Information Act £ of 2013 (POPIA) was enacted to promote the protection of personal information processed by public and private b
personal Information; an obligation on informat
the Infon

s and introduces- minimum conditions

ficers of pudlic and private badies to designate and celegate any power or duty to Deputy Informaton Offc
Regulator (Regulator). The Information Officers are then recuired, in terms of Section 55(2) of POPIA, to take up the duties only after being regi

8

& Compulsory requirements for regis
red with the Regulator.

— -

1.3 Agree to the Terms and Conditions s well as the “I am not a robot” security feature . Click Next

| . S — |
m INFORMATION
REGULATOR
(SOUTH AFRICA)

Ensuring protection of your personal information
and efective access to information

v

The personal information submitted herein shall be solely used for your registration with the Information Regulator (‘Regulator’).

All the information submitted herein shall be used for the purpose stated above, as mandated by law. This information may be
disclosed to the public. The Regulator undertakes to ensure that appropriate security control measures are implemented to
protect all the information to be submitted in this document.

@gree to the terms and conditions @. not robot e
oo

14 Complete the form with the correct details. Ensure that password meets the requirements

Company Email Address
Company Name emailgemail co.za

First Name Email Confirmation
My Name email@emailco.ze
Last Name

Password
My Last Name

Cell Number Password Confirmation
H 123836789
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https://registrations.inforegulator.org.za/

15 Validate yourself by referring to an OTP on the cellphone number provided. Type your email address and

the OTP to be verified on the system. Validate .

You are required to validate you identity
by providing your Email and One Time PIN (OTP).

(O sy
A text containing the OTP was sent to your cell number.
@ Ema o ow

1.6 Login onto the system using your email address and password

1.7 The system will display the following , Choose “Continue to PAIA Reporting”

PAIA SECTION 32 ANNUAL e
REPORTING

How would you like to proceed?

Complete Registration Continue to PAIA

Reporting

2. HOW TO REPORT ON ACCESS TO INFORMATION

2.1 On top of the page, Select “PAIA Annual Reporting

B REGISTRATIONS AIA ANNUAL REPOI @ DE-REGISTER

2.2 Complete the form for Section 32 and submit

MRL HR Consultants
I = T T

1. The number of requests for access received o
The number of requests for access granted in full
. The number of requests for access granted (in terms of section 46)

The number of requests for access refused in full

. The number of requests for access refused partially

. The number of cases in which the periods were extended (in terms of section 26(1), as
stipulated in section 25)

. The number of internal appeals lodged with the relevant authority
The number of cases in which, as a result of an internal appeal, access was given to a record

. The number of internal appeals which were lodged on the ground that a request 15 for access
was regarded as having been refused in terms of section 2

The number of applications 1o a court which were lodged on the ground that an imemal appeal
was regarded as having been dismissed in terms of section 77(7)
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